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his Elementary Handbook has been prepared to enable elementary students and their 
parents to become better acquainted with their school, the staff, and the rules and 
regulations by which they operate. 
 

T 
We hope this book will answer many of your questions and serve as a ready reference 

throughout the year.  All annual information is placed in our school directories and on our 
website – www.fhps.k12.mi.us.  Please keep this booklet handy and refer to it when you have 
questions. 
 

 
Ada Elementary 
493-8940 
Judi Scholten 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

 
Ada Vista Elementary 
493-8970 
Susan Penning 
Principal 
8:00 a.m. – 2:55 p.m. 
*8:00 a.m. – 11:10 a.m. 
**8:00 a.m. – 11:10 a.m. 
***11:45 p.m. – 2:55 p.m. 

 
Collins Elementary 
493-8900 
Karen Johnson 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

 
Knapp Forest Elementary 
493-8980 
Margie Fellinger 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

    
Meadow Brook Elementary 
493-8740 
Larry Mathews 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

Orchard View Elementary 
493-8930 
Matt Hanichen 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

Pine Ridge Elementary 
493-8910 
David Ellis 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

Thornapple Elementary 
493-8920 
Scott Korpak 
Principal 
8:45 a.m. – 3:40 p.m. 
*8:45 a.m. – 11:55 a.m. 
**8:45 a.m. – 11:55 a.m. 
***12:30 p.m. – 3:40 p.m. 

 
* Times for ½ day of school  **Morning kindergarten  ***Afternoon kindergarten 
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FOREST HILLS PUBLIC SCHOOLS 
 

Vision 

Forest Hills Public Schools…all learners achieving individual potential. 
 

MISSION STATEMENT 
 

n partnership with our community, Forest Hills Public Schools will provide all learners with 
opportunities to acquire the knowledge, skills and experiences necessary to build meaningful and 
productive lives. 
 

GUIDING PRINCIPLES 
 

e believe Forest Hills Public Schools is a learning organization, built upon integrity, and to this 
end: 
 

We are committed to the principle of Caring. 
We believe in: 
• maintaining a family atmosphere 
• supporting each other 
• being warm, sincere and genuine 
• accepting and including everyone 
• confronting the tough issues 
• keeping each other safe and secure 
 
We are committed to the principle of Collaboration. 
We believe in: 
• solving problems together 
• working toward win/win 
• building partnerships 
• sharing best practices 
• volunteering 
• being generous 
• engaging parents as full partners 
 
We are committed to the principle of Open  
Communication. 
We believe in: 
• listening 
• sharing 
• promoting trust 
• building community through dialogue 
• encouraging participation from all 
 
We are committed to the principle of Diversity and 
Inclusiveness. 
We believe in: 
• helping students value their unique talents and gifts 
• knowing, understanding and appreciating each 

other 
• valuing individual differences 
• celebrating our heritage 
• healing racism 
• embracing differences to enrich, strengthen and 

connect our community 
• striving for equity 

• considering all viewpoints to arrive at better 
decisions 

 
We are committed to the principle of High Expectations. 
We believe in: 
• expecting all children to learn 
• requiring all to give their best  
• providing opportunities for all to contribute 
• assuming parents want what’s best for their child 
• maintaining high academic standards 
• offering challenging opportunities 
• helping students make healthy choices contributing 

to the development of good character 
 
We are committed to the principle of Learning. 
We believe in: 
• learning for its own sake 
• offering a range of educational opportunities 
• providing diverse experiences 
• individualizing learning programs 
• accommodating multiple intelligences and  
      learning styles 
• preparing students for lifelong learning 
• providing quality resources 
• accessing the world beyond our classrooms 
 
We are committed to the principle of Respect. 
We believe in: 
• fostering high regard for self and others 
• modeling civility 
• appreciating differences 
• adhering to our code of conduct 
• having zero tolerance for inappropriate behaviors 
 
We are committed to the principle of Trust. 
We believe in: 
• being honest 
• being consistent 
• being loyal 
• assuming others’ intentions are good 
• keeping promises 
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• demonstrating good stewardship 
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volunteers with a varying schedule or those who can work 
only at home.  A number of possibilities exist for your 
involvement: 
• PTO – Our school has an extremely active and 

worthwhile Parent-Teacher Organization, which sponsors 
many school activities each year.  Membership is open to 
all parents/guardians and teachers.  If you are interested 
in taking part in this group, contact the PTO president or 
the school office.  

• Volunteers In Education – VIE members are 
parents/guardians who provide assistance to the school 
as classroom aides, media aides, clerical helpers, etc.  
Their gifts of time and talent help enrich the educational 
curriculum.  For more information, contact the PTO 
president or the main office.  

• Room Parents/Guardians help plan and coordinate the 
three classroom parties (Halloween, Holiday, Valentine’s 
Day) during the year and may participate in other special 
activities as needed.  Any parent who would like to 
volunteer as room parent or assistant should contact the 
PTO or the classroom teacher.  

• School Improvement Teams – Parents/Guardians are 
welcome to participate in the School Improvement Team 
composed of school staff and parents/guardians.  Their 
charge is to develop goals and strategies to improve 
learning and school climate during the year. 

• Cultural Arts – Parents/Guardians represent their 
school on the district-wide Cultural Arts Committee.  The 
group has been very successful in securing grants that 
fund a wide range of cultural events and experiences for 
students in all schools, K-12. 

• Parent Advisory Council (PAC) – Parents/Guardians 
who are PAC members meet each month with Dr. 
Michael Washburn, Superintendent of the Forest Hills 
Public Schools, to share concerns, ideas, and 
experiences that impact our school. 

• Special Needs Advisory Council (SNAC) meets 
throughout the school year.  The meetings are open to all 
parents who have children receiving special education 
services.  The format includes guest speakers and topics 
that are relevant to improving the quality of special 
education services. 

• Gift & Talented (G/T) Parent Advisory Committee – 
Parents/Guardians who meet bi-monthly to network and 
generate ideas regarding the FH G.A.T.E.Ways 
Program.  This group will provide ideas to and 
perspectives on the work of those involved in this 
program. 

• Cultural Diversity – This is a district-wide committee 
that works to foster understanding of cultural 
differences relevant to curriculum and 
programs. 

• Citizens Advisory Committee for 
Reproductive Health – This committee is required by 
the state to serve in an advisory capacity on the teaching 

of reproductive health and related issues.  For more 
information, call the Instruction Office at 493-8806. 

 

Parent/Teacher Conferences  
 Formal conferences are held twice during the school 
year at the end of the first and third marking periods.  
Evening and day appointments are available.  You will 
have an opportunity to give your preference for the 
conference appointment(s) by filling in a slip, and you will 
be notified about the specific day(s) and time(s) in 
advance.  Please call the school if you need to cancel your 
scheduled conference. 
 
Parking   
 Parents/Guardians and other visitors are requested to 
park in the designated parking areas.  Cars should not 
interfere with the operation of school buses and emergency 
vehicles.  Please obey handicapped parking regulations.  
Be aware that the yellow lines indicate fire lanes and cars 
may be ticketed.  Each building has its own procedure for 
parking, student pickup, and student drop-off.   
 
Physical Education 
 All students will participate in a regular program 
of physical education.  Students have two 
sessions per week. 
 All students are encouraged to have a pair of gym shoes 
with nonmarking soles which will be used exclusively for 
physical education class.  Each shoe should be labeled 
with the student’s name.  These shoes need not be new. 
 If there are medical or physical reasons why your child 
should not participate, please notify the office.  A doctor’s 
note is required.  If limited omission from physical 
education is necessary, please send a note to your child’s 
teacher. 
 
Review of Instructional Materials  
Parents have the right to review any instructional materials 
being used in the school.  They also may observe 
instruction in any class.  Any parent who wishes to review 
materials or observe instruction should contact the 
principal prior to coming to school.  It is customary to 
provide a 24-hour notification of your planned visit.  This 
will help to avoid any schedule conflicts that may alter your 
opportunity to observe a typical class lesson.  
 
Search & Seizure 
 Search of a student and his/her possessions may be 
conducted at any time the student is under school 
jurisdiction, if there is a reasonable suspicion that the 
student is in violation of law or school rules.  A search may 
also be conducted to protect the health and safety of 
others.  All searches may be conducted with or without a 
student's consent. 
 Students are provided lockers, desks, and other 
equipment in which to store materials.  It should be clearly 
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